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Crndidates con wse non-programmable scientiflc Calewlators ! Mathemationl tables,
Part A (Very Short Answer Questions)

Anszwer all questions briefly.
Eoeh guesiion carries 1 mark.

1. What is a template ? What are its applications *

2. What do vou mean by electronic spreadsheet ? Where il is used ?
3. How will you scale a document to it on different paper sizes 7

1. Explain work book and work processor.

5. What is a column guide in PageMalker ? Explain.

6. Explain {ill option in edit menu of EXCEL,
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Whal do you mean by conditonal formatting ?

8. Dillerentiate belween Paste and Paste special.
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Part B (Brief Answer Questions)

Answer nny SIX questions.
Eech question carries 2 marks.

9. Explain destination cell and their funections,
10. Desgeribe (i) Master pages and (ii) Column guide in PageMaker. Give examples.
11. How will you ereate your own custom list 7 Explain with the help of examples.
12. Explain torm, text of columms. Deseribe the procedure to ereate a eolumn,
13. With the help of suitable examples, explain the autofill features of MS-Execl,
11. What is a column guide in PageMalker ? Explain.
15. Explain the analygia of spreadsheet data using Goal secl,

16. What are the different data filtering options in MS-Excel 7 Explain with examples,
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Explain mail merge facility of MS-Word.

Deseribe how will you copy a formula in MS-Excel.

Part C (Short Essayvs/Troblems/Derivations)

Answer any four guestions.
Each question curries 4 marks.
Deseribe any bwo ways of running a macreo in Fxcel,
Explain the method of formatting ohjects, enlors and lines in Exceal.
Describe the rulers and guides and their tunctioning in PageMaker
Explain, with axamples, how macrns are ereated and stopped.
Dezeribe how graphics can be done nsing templates and wizards,

Show how tracking can be done in PageMalker, Where it finds use 7

FPart D (Long Answer Questions/Essays)

Ansteer any two guestions e detadl,
Each gquestion carrizs 12 marks,

What ars the applications of computers in business ¥ Discuss with practical cases,
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What is Control Palette 7 Explain its functions and applications with respect to characlers in

Pagahlaker.

Explain the procesa of data collection, giving suitable examples,

Euplain how macrog are created, run, asaigned to graphie objecl and buttonz. What are thir

advantages ?

(2w 12 = 24)



